
Job Description 

Job Title: Compliance and Internal Audit Manager 

Reports to: Executive Director (Estates and Operations), with a ‘dotted line’ to Chair 
of the Audit & Risk Committee 

Experience: Qualified Lawyer or Accountant preferred 

Salary: Competitive 

Location: Dumfries House (Ayrshire) / London (plus flexible working policy) 

Contract: Full-time or Part-time salaried position (a minimum of 3 days/week) 

Who we are 

The Prince’s Foundation runs a diverse programme of education and training for all ages and 
backgrounds, and we regenerate and care for places where communities thrive and that visitors enjoy. 

We work nationally and internationally. At the heart of our organisation is the heritage-led regeneration of 
the Dumfries House estate and its wider community, where our principles and philosophies are explored 
and put into practice. We also have operations at the Castle of Mey in Caithness, Highgrove in 
Gloucestershire and at sites across London. 

Our work is inspired by the vision and philosophy of our President, HRH The Prince of Wales. 

Role overview 

We are recruiting for a qualified lawyer or accountant with internal audit, risk, assurance or compliance 
experience, to add value and improve our operations by bringing a systematic and disciplined approach to 
our risk management, control and compliance processes. 

The successful candidate will manage the charity’s compliance with external regulations, oversee internal 
compliance with Policies, and manage the charity’s risk framework, governance, oversight and controls. 

We are open to candidates who may wish to work full-time or part-time (minimum three days/week) as 
part of our flexible working approach. 



Key responsibilities 

As the Compliance and Internal Audit Manager you will be expected to have the responsibilities set out 
below, as well as others from time to time, as relevant. On occasion you may be required to work outside 
of normal working hours of 9.00am to 5.00pm. 

The key responsibilities are as follows: 

• To develop and maintain a detailed understanding of current and emerging legal, regulatory and
governance standards and requirements;

• To develop and improve the charity’s internal policies and procedures, and its standard forms, on
all core compliance and risk issues, including the regulatory aspects of matters such as: anti- 
money laundering; conflicts; anti-bribery and corruption (not an exhaustive list);

• To support the charity’s nominated officer for anti-money laundering compliance;

• To provide independent assurance to the executive and board of trustees that controls are
working effectively;

• To proactively suggest how the charity’s policies and procedures might be improved, and
lead/support projects designed to bring about such improvements;

• To develop and manage the charity’s risk framework, documenting the approach to risk and
mapping the risk framework to policies and procedures to demonstrate the adequacy of controls
and guidelines in each risk category;

• To maintain the risk register, using appropriate risk-based methodology, including actively
following up on mitigants and controls to ensure their effective implementation;

• To help colleagues with everyday queries on risk and compliance topics, and promote and
encourage the highest standards of professional conduct across colleagues;

• To deliver control and risk training;

• To run risk identification workshops and control reviews with colleagues, with a focus on risk
and compliance planning, review, quality assurance and reporting;

• To prepare and present reports to management and the Audit and Risk Committee / Funding
Approval Committee (as relevant) to demonstrate progress and status on internal audit, risk and
compliance matters. This includes the development of a risk / compliance scorecard;

• To ensure value for money and that charity resources are used efficiently and effectively when
undertaking planning or making recommendations;

• To liaise with external legal counsel on contract reviews, as required, to meet internal policy.

The successful candidate will report to the Executive Director (Estates and Operations) and will work 
closely with the charity’s Senior Management Team, and the role will have a ‘dotted line’ to the Chair of 
the Audit and Risk Committee. The role will be working across The Prince’s Foundation corporate 
structure and across all locations. There may be a requirement to travel from time to time between sites 
but this will be infrequent. 



Candidate profile 

We are looking for someone who can apply sound independent judgement and can analyse a situation 
objectively, with high attention to detail and excellent analytical skills. 

The successful candidate must have a strong delivery focus and a self-starter mindset, with the ability to 
work alone or as part of a team without constant supervision. 

Candidates for this position must have: 

• A recognised finance, accounting or legal qualification, and at least a Bachelor’s degree in a
relevant field (Accounting, Finance, Law, or related subject);

• Strong academic qualifications;

• Experience of working within a legal, accounting, risk or compliance function;

• Excellent attention to detail;

• The highest standards of integrity, ethics and professional conduct;

• An ability to make independent, objective and reasoned judgements;

• Excellent interpersonal and written communication and strong stakeholder management skills;

• A team player, with the ability to work collaboratively with colleagues;

• An ability to pick up new concepts quickly and to multi-task.

Our benefits package 

In addition to offering a competitive salary, we offer the benefits as set out below. 

Key benefits 

• 30 days of annual leave (including bank holidays);

• Enrolment in the charity’s pension scheme, managed by Royal London; and

• The option to apply annually for up to ten days’ unpaid leave (pro-rated for part-time employees).

Lifestyle benefits 

• Flexible working policy which allows for up to two days working from home, per week (pro-rated
for part-time employees);

• Christmas holiday discretionary leave, whereby on an annual basis the charity provides additional
annual leave over the Christmas period, averaging at c. 3 additional days leave per year;

• Staff discounts on purchases made at The Prince’s Foundation sites at Castle of Mey, Dumfries
House and Highgrove; and

• Access to the Dumfries House Health and Wellbeing Centre, and 4 complimentary tickets per
annum for friends and family for a guided tour of Dumfries House.

Applications:  Please submit a completed Application Form together with a cover letter and 

CV (please note one A4 page maximum each for CV and letter) to Gordon Watson:   
HR.Recruitment@princes-foundation.org  

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fd3lr2d2gcv6nei.cloudfront.net%2Fassets%2Fdownloads%2F95e1b53ed76b7cbb40f3e82aedb59ba1%2Fapplication-form-2021.doc&wdOrigin=BROWSELINK
mailto:kieran.ferguson@princes-foundation.org

